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PROFORMA FOR RECOMMENDING GROUP ‘A’ & ‘B” OFFICERS (NON-TEACHING STAFF)

FOR INCENTIVE AWARD-2014

@R T ddEd W A WY AR A W fRerew @ stfat @ AR F e gy
&4 srfaa & afERal @ TR ¥ sy gm, Rie Sfadi—at @ R § A,
fore, 3fN.(4) @ wE 9 ayeRa & wmd ¥ wWeftm wren /uwrfla aRErd awn
A3 e @ Sugel W SRW.() @ U & IRER B T ¥ IR I
(gem) /X angae (BfEs) g1 \1v1 o)

(Part A to be filled by the applicant & Part B to be filled in by the Principal in case of Vidyalaya Staff,
by the Deputy Commissioner, RO concerned in case of Officers of Regional Offices, ZIET staff by the
Director, ZXET, Branch Officer/Divisional Head of concerned Branch/Division in KVS HQ in case of
Group B Officers of Hqrs, and by Addl. Commissioner (Admn.)/ Addl. Commissioner (Acad.) in case
of Deputy Commissioner of Regional Offices and Group-‘A’ Officers of KVS Hqrs.)

HET ‘P’ /PART -A

Particulars of the Officer/Official

{Two recent
Colour
Photograph)
ONE RECENT
COLOUR
PHOTOGRAPH TO
BE PASTED & ONE
TO BE ATTACHED
WITH FORM
] A (R /)
Name (English): (Shri/Smt./Km.)
(In Capital letters)
2y 3R adAa w/a s, e /g
F aH AR gar
Designation & Name &  Address of present
KV/RO/ZIET/Hqrs
3 damfoie w1 oW @R fraew s adw
sty /fore & dema 8.
Name of Region/ZIET (in case of being posted in
Vidyalaya/RO/ZIET).
4 g=n BRTE (1032014 T TIER )
Date of Birth & present Age as on 31.3.2014
5 (&) R qEw/E (@) T waRe R & o /-l
(8) Sex: Male/Female (b) Whether PH: Yes/No
6 derfi / caEERE dvgar
Academic /Professional Qualifications
| ol faafrarers 7 9 / s ae W | Rw
d Ry, ag
S. | Examination | University/ Board/Deptt. Year of passing Subject
No.




-2
7 afdg RE: SERVICE RECORD :

Ry / ug I EH | Rwa o ® WS 3T

AT T Post ki oF A /R AT
Eir: Duration of | yzggmer & = /
Name of FrosxzrvweTo Matters dealt/ Any other
Vidyalaya/ Name of Section | responsibility
office - ‘ kil db discharged
1 2 3 4 5

8 wH @ Segr AR St @ faem
¥ T fpv oT 33U/ 3 $eH

Any concrete = steps/innovative
measures taken for quick and speedy
disposal of the work:

9 T HRW ¥ P I Fw, woa
Twe goe @ O suarar #@
A &, A Sy &

Has the officer written or published

any article, text-book etc.? If so, give
-details;




-3
10 Ty 3R@d 8 FE ufdego

_szﬁlﬁwﬁmﬁmﬂﬁ;

/
Has the officer participated in any training programme/workshop. If so, give
details of last five years: '
e UfABTOT / AT | Iafy fRoufy
S.No. Year T ATH Duration | Remarks

Name of course

M Fr 3REd 3 oS 10 oxf & e fedl o T 7/ ToEE =

TR A GFAE, I AR u fFa &2 ofy &, & R &

Has the officer received any recognition, award or prize from
school/community or Government during the last 10 years? If so, give
particulars: :
QSR A | Her foee | A, S & /Field of
AT AT T | qrEpR o | Tecognition
Name of the The institution | Rram Year of
award which awarded

award

IfE 3MaRTH B, A Teh A UF Holdd fohar o TdhaTl §,).
A separate sheet may be attached if required).

Signature of the applicant
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AT ‘W /PART-B

oty 3l RaE & TEwwE F w@u 7 awr
e 2dveror &7 ¥ Roaoh W o= frar T L

What has been the observation of the Aundit/
Inspection team in respect of maintenance of record
for the concerned Officer.,

amafed s &3 § wren wwaE AR Wi
ﬁr_?g a1 § g g9t o &1 sl g
q |

How far has the officer shown leadership qualities in
terms of appropriate decision making and problem
solving on his/her own in matters within his/her
allotted areas?

FaT RPN F P$ o aﬁ%ﬁ/mﬂ%ﬁm
fpar 27 fageor

Has the officer done any outstanding or notable work
meriting commendation? Give details

feafaf@a saer! dw s ¥ & e
(F) SHATAGRY /THFERT

(@) safeafy & o &r gad:
(W)ﬁ?ﬂ_ﬂ?{:

(H)Waﬁm:

(5) F=g AR & T HgE9Y:

(T) T/ B TorE:

() HYET BT SULET HET ¢

(T TATELT Y FEwR_AT
The following information specifically be given:

(a) Integrity

(b) Punctuality in attendance

(¢) Discipline

(d) Application of rule position :
(e) Relation with others

(® Quality of work

(g) Use of Computer

(h State of health
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16 7 #fQ@wRT gRT TR e & fAue 7

TS & T 3 wea P B Ry of
fadw e Aty anfes e ¥

Does the officer give any special attention and
guidance to his/her colleagues for promptness in
disposal of work?

17 | fepelt A o7 Fecaqor suafey a1 Aeer,
Saar RSN & S0 Soo@ A4 faar &

Any other significant achievement/contribution of
the officer not mentioned above:

18 | oy 31y & yemw A8 oY Fadsar /

Fqafee A dfed ar Rerrde &2
Whether any Vigilance/disciplinary case is
pending or contemplated against the officer. ,

CERTIFICATE/9HVI-UF

(&) Hﬁmﬂ%@mﬁﬂﬂéaﬂiwmﬁmmaﬂ? &g arw
IR gdgm e B

The service records and antecedents of the Officer have been verified and
found clean record and faultless antecedents.

(@) yAOT fFan stiar & 6 &7 T.01 | 18 I Uy FRAS 75 Fiir
SeSY &1 G AT % & 3R T gy T

1t is certified that all the information provided from S1. No.01 to 18 have been
have been checked and found correct.

e /e #E/ s fire /3w /A6 FTIH/HT ARGD 6 GEaIe)
(Signature with seal of the Principal/ Branch Officer /
Director, ZIET/Deputy Commissioner/JC/Addl Comm)

ey T & AHA # HHWT B SAGD b AfaeEARR.

Counter Signature with seal of Deputy Commissioner of the
Region in case of Vidyalaya Staff.



‘7
o 2014 F Rw diewme gan g guE 1_afeiet ok R fr gy o fre wow

PROFORMA FOR RECOMMENDING GROUP ‘C” NON-TEACHING STAFF FOR INCENTIVE
AWARD-2014 :

W ‘P Fded & g /Y W ol U Wl ey wre @ smd o yenera,

W & wHaial @ ad ¥ et euged, e siarh-af @ IR ¥ fRus, fie,

gﬁmeW$mﬁﬁ$mﬁ'wmﬁ/uﬁmﬁm
W ST

(Part A to be filled by the applicant & Part B to be filled in by the Principal in case of Vidyalaya Staff,

by the Deputy Commissioner, RO concerned in case of staff of Regional Offices, ZIET staff by tbe
Director, ZIET, Branch Officer/Divisional Head of concerned Branch/Division in KVS HQ in case of
Official of Hqrs.) :

HET ‘D' [PART -A

Particulars of the Official

. .. (Two regent Colorsw
Photograph)

ONE RECENT
COLOUR
PHOTOGRAPH TO
BE PASTED & ONE
TO BE ATTACHED
WITH FORM

A (A A/ )

Name (English): (Shri/Smt./Km.)

(In Capital letters)

2 qaw AR adma /e st Re /e

@ da 3R gar

Designation & Name & Address of present
KV/RO/ZIET/Hqrs.

3 gumr/fe @ Aw (R fraew s &l
Frrarg / Rre & dama &),

Name of Region/ZIET (In case of being posted in
Vidyalaya/RO/ZIET).

4  Fen TR TG (31/03/2014 B TIAT 1Y)
Date of Birth & present Age as on 31.3.2014

5 (@) foior: qrw/e (@) 7 ardRe fawarT & ef /e
(2) Sex: Male/Female (b) Whether PH: Yes/No

6 o / carawmiAs AT

Academic /Professional Qualifications

®F | ThEn R /7 @8 /| SO B @ GLE
il faaar. ¥

S. | Examination | University/ Board/Deptt. Year of passing Subject -
No.




2-
7 AT feprs: SERVICE RECORD :

e /7 g ]ar & g B o | &% 3=y

prafery @1 | Post | yEfy F# fre / |fFRE /Any
aATH Duration of IHET BT AT other
Name of Service Matters dealt/ responsibility
Vidyalaya/ o TP | Name of Section discharged
office From To

i 2 3 4 5

8 @ @ Sedl IR a°n ¥ foer
F o frw 70 3uRy 3N SeH

Any concrete steps/innovative
measures taken for quick and speedy
disposal of the work:

O war QSR A A T AW, anfe
formr o ouarr & IR @ A
SN &:

Has the official written or published
any articles etc.? If so, give details:

(Not applicable for Multitasking/ Sub
Staff)
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10 = 3R 3 A ulNaror / FRwTen HEwA & aer B o

Has the official participated in any training programme/workshop. If so, give
details of last five years:

EZE: af uferor , rwner (e | Reoooh
S.No. Year & ATH Duration | Remarks

Name of course

M 7 3Rl 3 Row 10 adf & cloa el o wpe 7 woE @
WEHR | FFAE, T g wig foar &2 3fg o, @ oy &
Has the official rteceived any fecognition, award or prize from

school/community or Government during the last 10 years? If so, give
particulars:

PR & e Sy | 9¥, o 87 /Field of

T AT fRaT QTR T recognition
Name of the The institution | x3r Year of
award which awarded

award

|
i MaTs B, O TF HA UF Fedel fRar S Hahan &)
A separate sheet may be attached if required).
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AU 'q' /PART-B

12 wafa el /7 e Rl § e §

i3

14

15

wdy & dar. g Bde & & Rah @ aw
frar e &, (99 e @ fag arp 98 2)

What has been the observation of the Audit/
Iuspection team in respect of maintenance of record
for the concerned Official. (Not applicable for Sub-
Stalf.)

feat g o e Sfug fofa a9 sk
SR /9ue g3 o ooy afY wwer
TS /AT RAT B &0 HY B dad B
I @ o | yar a1 27 (6e wrs @ fag
AN A @)

How far has the official shown leadership qualities in
terms of appropriate decision making and problem
solving on his/her own in matters within his/her
allotted areas?

= FRE F S ft yul gl seaada
wm fmar 87 faver &

Has the official done any outstanding or notable work
meriting commendation? Give details

frratafea smae fadw s & & s
() SHIAGRY /THEIRT
(@) sufeafd # aaAg & gEd:
(37) JTAEA:
(a@) P & m:
(F) =T W F WY FEY:
() A &Y I[OTE:
(B) TYEI FT ITANT FAT :
(ST TaIEL Y e
The following information specifically be given:

(a) Integrity

(b) Punctuality in attendance

(c) Discipline

(d) Application of rule position :
{e) Relation with others

(f) Quality of work

(g) Use of Computer

(b State of health
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16 e 3RBRY g7 WK F1A & Fue
WEICY & TOT aua gl o Redr of
fdy waa 3k anfegda e ¥ (W9 s
@ foy @y @ ])

Does the official give any special attention and

guidance to their colleagues for promptness in
disposal of work? (Not applicable for Sub-Staff)

17 | fomelr ofr 3759 Agcaye! uafey @ AererE,
forger IR 7 U Sea@ I8 fear ¥

Any other significant achievement/contribution of
the official not mentioned above:

18 | Fr 3R & Qo @i Y aadar /

HAUHAD AFen wfda ar farrde
Whether any Vigilance/disciplinary case are
pending or contemplated against the official

CERTIFICATE/4HIe1. 9%

(@) R & dar Res AR qigE weaRa Ree aw N RS arw
3R ea Py e,

The service records and antecedents of the Official have been verified and
found clean record and faultless antecedents.

(@) waniova f&sar sar & 6 oer H.01 / 18 dF Uy FRaOS 715 dH
S Y Frw & % F 3R T urr =

It is certified that all the information provided from Sl. No.01 to 18 have been
have been checked and found correct.

(AT /erEr #REH/ Frewe e/ 3urgd /8@ ATgm & FETEN)

(Signature of the Principal/ Branch Officer/Director, ZIET/
Deputy Commissioner/Joint Commissioner)

R 2o & aEre & G901 & 3uge & fdeaisR.

Counter Signature of Deputy Commissioner of the
Region in case of Vidyalaya Staff.




=Y femeg 9o
Kendriya Vidyalaya Sangathan
ig
18 Institutional Area,
wdle sig Rig anf
Shaheed Jeet Singh Marg
=€ faeeht — 110016
New Delhi — 110016
Tele.:011-26858570/26514179(Fax)
Website:wuww.Kysangathan.nic.in
No. F.11060/2/2014-KVSHQ(Estt.IIT) Dated :99 .04.2014

The Deputy Commissioner

Kendriya Vidyalaya Sangathan

All Regional Otfices/ZIETs and

Principal, KV, Kathmandu/Moscow/Te¢hran.

SUBJECT: KVS NATIONAL INCENTIVE AWARD TO TEACHING AND NON-
TEACHING STAFF |

Madam/ Sir,

The System of Incentive Award was instituted by KVS to honour and recognize the meritorious
services of its Teaching and Non-Teaching Staff working in KVS(HQ)/Regional Offices/Kendriya
Vidyalayas/ZIETs in appreciation of their dedicated and sincere services rendered in the field of
education. The number of teaching and non teaching staff that can be recommended by each region/ZIET
is given below: -

I TEACHING STAFF
Category Description No. of | Maximum
Awards Number of cases
that can be
recommended by
each Region
1 Principals 4 2
2 Vice-Principal 1 1
3 Headmistress/ Headmasters 2 2
4 Post Graduate Teachers 15 5
5 Trained Graduate Teachers 17 6
6 Primary Teachers 19 8
7 Misc, Category-Drg. Tr./ Music/ WET/ 07 6
PET/Yoga/ Libr.
TOTAL 65
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I NON TEACHING STAFF

f Category : Description No. of | Maximum Number
Awards of cases that cap be
recommended by
each Region
1 Group 'A' Officers 1 NIL (Name of Gr. ‘A’

. Officer for KVS National
Incentive Award (Non-
Teaching) for 2014 will be
nominated by the final
selection committee of

KVS(HQ), New Delhi)
2 Group 'B' Officers 2 1
3 Group 'C' Officers 4 B 2
4 Group 'C' Officers (Multi-tasking 3 2
staff(Sub-Staff))
- TOTAL 10

III In addition one name in each category of*teaching and non teaching belonging to
Physically Handicapped quota (i.e. those who have been appointed under PH category and are in
receipt of double transport allowance) may be recommended. The no. of award under the
Special Category (PH) are as under :-

Category Description No. of | Maximum Number

Awards - of cases that can be’

recommended by
: each Repion

1 Special Category-[PH]- Secondary/ 2 1

Sr Secondary teachers/ Principals/ ‘

VPs/and Misc Category Teachers

2 Special Category-[PH]PRTs including 2 1
PRTMusic and HM
3 Special Category-[PH]=Non-teaching staff i 1
TOTAL 5

Note- The candidates applying for Incentive Award under PH category must enclosed attested
photo copy of the Medical Certificate to this effect indicating clearly % of disability.

The Director of ZIETs and the Chairman VMC of KVs located at Moscow, Kathmandu
and Tehran may recommend maximum one case from each category of the Award and forward
the same directly to KVS(HQ)..

v PROCEDURE FOR SELECTION OF TEACHING STAFF: -
The Teacher recommended for the Award should have put in not Iess than 15 years of

service in KVS as on 31-12-2013 for the Award for 2014 out of which the applicant should have
worked regularly for a minimum period of 05 preceding years in the category under which
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applying for the award. Principals with 20 years of service in KV§ and Vice-Principals with 15
years of service in KVS and who have worked for a minimum period of 02 years in the cadre can
be considered for the eligibility of the Award.

All eligible Principals/ Vice-Principals/Teachers can apply for this award and prescribed
forms should be sent to all the Vidyalayas for submission by interested eligible Principals/Vice-
Principals/ Teachers. The contents of this circular should also be uploaded on Regional Office
website. The Procedure for identification and selection of staff teaching category should be in
the following manner.

The Proforma of application (Annexure I, II & III) should be given to all the eligible
interested Principals/ Vice-Principals / Teachers. The Proforma shall also contain one blank
page to record whatever achievements he/ she would like to present for the purpose of
consideration. Concerning the correctness of the entries made by the teachers, the Principal
concerned must certify the entries at Col. No.32.  Regarding Principals, the Deputy
Commissioner concerned shall certify the correctness of whatever has been stated by the
applicant in the Proforma by verifying the supporting documents.

The recommendation of the Chairman VMC must invariably be obtained on the
application before it is submitted for the consideration of the Cluster Selection Committee. All
the Applications received by the Principal of the Vidyalaya concerned should reach the cluster
incharge Principal before 10™ May, 2014 for screening and selection by the Cluster Selection
Committee,

SELECTION AT THE CLUSTER LEVEL

The Cluster Selection Committee shall select the names from each category of the
Award but not more than the allotted quota mentioned in Para-I of this letter for submission to
the KVS Regional Office concerned. The recommendation of the Cluster Selection Committee
shall be accompanied with the following docurments: -

a) Minutes of the meeting of the Cluster Selection Committee. ‘

b) A copy of the application form along with 2 passport size latest photographs of the
applicant. The photographs should be duly attested on the backside.

c) A detailed analysis of results quantitative and qualitative — Since the quality aspects of
the Internal/ External Examination results are also to be considered, a detailed analysis
of the results Class-wise/ Subject-wise showing the number and of students passing and
getting 80% and above must be enclosed. o

The Committee for selection of teachers at the cluster level shall consist of the following: -

1 Assistant Commissioner/ Reputed Senior Principal from the : Chairman
Cluster concerned.
2 One Principal/ Teacher of the region who is a National : Member

or Incentive Awardee,
3 An Educationist : Member
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The Selection for Principal and Vice-Principal will be done directly at the Regional
Level by the Regional Selection Committee by inviting atleast 02 applications of Vice-
Principals and 04 applications of Principals and their applications should reach the Deputy
Commissioner of the Region concerned directly and not through cluster incharge as in the case
of teachers.

The service record and antecedents of the applicant should be carefully verified before
sending the recommendation. A certificate to this effect (Annexure-II) duly completed must be
signed by the authority concerned.

The recommended application(s) complete in all respects from the Cluster In-Charge
must reach the Deputy Commissioner of the Region concerned latest by 30™ May, 2014.
Application sent directly by Principals/ Vice-Principals / Teachers and those not recommended
by the Chairman, VMC will not be entertained by the Regional Office. The antecedents of the
Principals/ Teachers should be properly verified before forwarding their Applications for the
Incentive Award.

Selection at the Regional Level: -

The applications received in respect of teacher(s) from each Cluster will be further
screened at the Regional Level by the Regional Selection Committee.

The Regional Selection Committee shall consist of the following: -

L. Deputy Commissioner of concerned RO :Chairman
2. One Principal of a KV of the Region who is a - :Member
National or Incentive Awardee
3. An Educationist who is a Member of the Regional : Member
Advisory Committee
4. An Assistant Commissioner . Member-Secretary

The Regional Selection Committee shall select the names from each category of the
Award but not more than the allotted quota mentioned in Para-I of this letter for submission to
the KVS (HQ) for final selection. The recommendation of the Regional Selection Committee
shall be accompanied by the following documents: - .

1. Minutes of the meeting of the Selection Committee.

A copy of the application form along with 2 passport size latest photographs of the
applicant. The photographs should be attested on the backside. The rame of Teachet/
Principal must be written legibly on the back of the photograph.

3. A detailed analysis of results quantitative and qualitative-Since the quality aspects of
the Internal/ External Examination results are also to be considered, a detailed analysis
of the results are also to be considered. Detailed analysis of the results Class-wise/
subject wise showing the number and % of students passing and getting 80% and above
must be enclosed.

4. A combined Vigilance clearance certificate of all recommended employees of the
region may also he sent separately.
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5. The service record and antecedents of the applicants should be carefully verified before
sending the recommendation. A Certificate to this effect (Annexure-II) duly completed
must be signed by the Authority concerned.
6. All the information be provided in hard copy and in excel sheet (Annexure VIIJ, IX
& X) through email in the given format ( kvs.jcadmn@gmail.com ).
7. Photocopies of the complete ACRs/APAR of five previous years.

PROCEDURE FOR SELECTION OF NON TEACHING STAFF: -

The officers/ officials recommended for the award should have put in not less than 15
years of service in KVS as on 31-12-2013 for the award of 2014 out of which the applicant
should have worked regularly for a minimum period of 03 years in the present cadre in case of
B officers and 05 years in case of C officials in the preceding years of the award in the
category under which applying for the award.

The main considerations that should guide the selection of officers/officials are :-

i) His/her reputation in the Office/ Vidyalaya.

ii) His/ her efficiency in disposing of officials matters/ academic matters and desue for its
1mpr0vement

iii) His/her genuine interest and innovative practices in the respective field.

iv) His/her involvement in the social life of the community wherever applicable.

v) Histher service record (the officer/ Official should not have been penalized under the
CCS(CCA) Rules, 1965 including letter of displeasure in the preceding three years of
the award.

vi) Whether the target fixed for the officer/ official has been met in the preceding three
years of the award.

An initial identification would be done for the officers/officials who could apply for these
awards and relevant forms would be given to the said officet/official for necessary action. No
documents would be required to be attached with the form. The procedure for identification
and selection should be in the following manner :-

The Screening cum Selection Committee at Regional office shall consist of the
following :-

1. Deputy Commissioner/ Officiating DC : Chairman
2. An Assistant Commissioner ' : Member
3. AO/FO/SO of the Region : Member Secretary

1 The Regional Screening cum Selection Committee shall select names from each
category except Group ‘A’ officers as per allotted quota for submission to the KVS,
Hqrs. Office for final selection.

1* Level Screening of proposals for staff working at KVS(HQ), KVs abroad will
be done as per above procedure in para V above by a committee constituting of the
following officers at KVS(HQ)
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Joint, Commissioner (Acad.)
Assistant Commissioner (Estt.)
Assistant Commissioner (Admn.)
Assistant Commissioner {Acad.)

B

Note: The screening committee constituted for recommending the names for the award should
ensure that above guidelines are strictly followed at the time of selection.

The service record and antecedents of the applicant should be carefully verified before
sending the recommendation. A certificate to this effect duly completed must be signed by the
concerned authority.

The names recommended for Incentive Award by the Regional Selection Committee for
onward submission to KVS(HQ), their vigilance clearance must be forwarded by the concerned
Dy. Commissioner of Regional Office.

The Detail of Guidelines for recommending the names for KVS incentive Award is
enclosed (Annexure-1V to VII).

The recommended applications complete in all respects alongwith the
documents/perform/Annexure VIII to X duly filled in and signed with date as mentioned on
page No.4 of this letter must reach the undersigned latest by 30th June, 2014.

Applications sent directly by Teachers/ Principals and those not recommended by the
Chairman VMC will not be entertained, The antecedents of the teaching and non teaching staff
should be properly verified before forwarding their applications for the Incentive Award.

Applications received after the stipulated date will not be entertained. Forwarding a nil
report or inadequate number of recommendations from a region may be avoided. Dy.
Commissioners are requested to motivate their deserving staff to apply for the awards,

Yours faithfully,

Encl: As above : E\{.V\,___-.—--
(S. VIIAYAKUMAR)

JOINT COMMISSIONER (ADMN,)
Copy for information to:

All Divisional Heads/Branch Officers of KVS(HQ).

PS to Commissioner, KVS{(HQ).

PS to Addl. Commissioner (Admn.)/(Acad.), KVS(HQ).
SO(EDP) with the request to upload the circular on KVS Website.

NS I & ]




LOPE AFFIXING YOUR NAME

(PLEASE SUBMIT TWO EXTRA PASSPORT SIZE PHOT

AT THE BACK AND ATTESTED BY THE PRINCIPAL

ANNEXURE — 1

e

PROFORMA FOR RECOMMENDING A TEACHER/VICE PRINCIPAY/
PRINCIPAL FOR KVS NATIONAL INCENTIVE AWARD

PARTS A, B TO BE FILLED IN BY THE INDIVIDUAL AND

PART C IS TO BE FILLED IN BY THE PRINCIPAL (IN CASE OF TEACHERS & VICE

PRINCIPAL) AND BY THE CHAIRMAN VMC / DEPUTY COMMISSIONER (IN CASE
~ OF PRINCIPALS)

PART - A

PARTICULARS OF THE TEACHER / VICE-PRINCIPAL/PRINCIPAL

1. Name [in block letters]
{in Hindi)
2. Designation & School Address -~
With PIN Code — -
3. Region e

4, Date of Birth

Age (ason 31.03.2014) oo e meem

5. Sex & Category(Gen/SC/ST/PH} =~ .

6. Whether belongs to special = ceememee.
Categoryi.e. PH




7. ACADEMIC QUALIFICATIONS: -

Examination

University/Board/Deptt.

Year

Subject(s)




8. SERVICE RECORD {IN XVS ONLY): -

SERVICE DURATION

'NAMEOFTHE | DESIGNATION [ SUBJECT{S) | ANY OTHER
VIDYALAYA TAUGHT RESPONSIBILITY
DISCHARGED
FROM 0 TOTAL
DO-MM-YY | DD-MM-YY
9. TOTAL EXPERIENCE {IN KVS ONLY) Teaching
(as on 31* December of the Administrative 1
Preceding academic session) Others
Total




PART-B

10. What has been the teacher’s result for the past 5 Years in the highest class taught by the
teacher at the Vidyalaya level {in case of PRTs & TGTs) and Board level examination (in
case of PGTs, Vice Principals & Principals): -

A For Principal/Vice Principal
Year Class Number of %of80& Remarks
Students above CGPA '
appeared Performance
Index of the
Vidyalaya
X
Xl
B For PRTs/TGTs/PGTs
Year Class & Number of Performance | For PRT - (%age of A
SUBJECT Students Index of the | grades).
TAUGHT appeared highest class | For TGTs/PGTs effecting X —
taught {%age of 8.0 & above CGPA
For PGTs - P! of highest class
taught.
11.  Any innovative Practice / experimentation undertaken for greater impact of: {attach

proof)

a.

b.

Teaching — Learning Process with special emphasis on Value based education.

Computer Aided Teaching

Self-prepared models / teaching aids

Improving the reading habits of Students

Administrative Work (for Principal)

Any other work




12. Mention special attention and assistance given to reduce the no. of detainees and
enhance the performance of :

A.  Gifted Students
B. Weak Students
C. Students with special needs
13, Record of In-Service training Programmes, workshops etc. attended {other than

mandatory requirement) as Resource Person fAssociate Director / Director. Give details
of the fast 10 years only.

SL.No. Year Name of Duration In the Capacity Remarks
the Course of Participant /
Resource Person
{ Associate
Director/
Director




14. Mention your specific contribution in at least three activities supported by
documents Verified by Principal/Deputy Commissioner towards: -

a. CCA

b. Discipline

c. Games & Sports / Adventure Activities
d. Club Activities/ Exhibitions

e. Guidance Counselling

f. Scout & Guide |

g. NCC/NSS / Life-Skills

h. Social Service/Community Service.

i. Any Other

15. Has any article related to the field of education been written and published in any newspaper/
magazine/ journal or has any text-book been written and published? If yes, give details: -

SLNo. | Name of the Name of the Newspaper/ Year of Remarks
Article/Textbook | Magazine/ Journal/Publisher | Publication

16. Recognition/ Award/ Prize received at the National/State/ Regional/ District level by

the teacher:
(a) for self
(b) for the students under the guidance of the teacher
| Name of the The Institution Year of | Field of Award Received by Self/
Award which Awarded Award | Recognition Student

17. Any other significant achievement/ contribution not mentioned above

: Signaturé of the Applicant



INFORMATION TO BE GIVEN IN CASE OF PRINCIPAL BY THE CHAIRMAN
VMC/DEPUTY COMMISSIONER OF THE REGION

(POINTS 18 TO 25) PLEASE GIVE ONLY BRIEF ACCOUNT

| 18 [ Has the Principal introduced any Innovative
ideas for raising the Quality of education in
the school? '

19 | Does the Principal invite the Parents to
Contribute in Academics/ Sports/ -Cultural
fields etc. C

20 | Does the Principal take interest in
maintenance of  the infrastructure,
beautification of the campus and cleanliness,
if so, give details.

21 | Are the activities like Annual day, Sports
day, Celebration of important days, Clubs
(nature, science, reader), value based
education etc. being organised? If so, give
details. :

22 | Is guidance provided to the teachers in
professional development and whether he/she
encourages the teachers as well as students
for experiments / innovations?

23 | What goals / targets are set in academic /
sports and games / other activities and what
are the achievements?

24 | Has any project been undertaken during the
last three years at School Level? If yes, give
details.

25 | Have any concrete steps been taken to
implement CMP and CCE? If yes, give
details,




PART -C

Remarks about the teacher/Vice-Principal/ Principal based on the Assessment by her /
his superiors on three point scale viz. Qutstanding / Very Good/ Good,

26. Does the Teacher/Principal command respect among the students?
27. Does the Teacher/Principal maintain cordial relations with his felow —teachers and others
Stake holders?

28, The following information may specifically be given: -

- The Role of Teacher/Principal in maintaining discipline.

- Punctuality in duty and Assignments.

- Efforts for Inculcating Moral Values, National Integration and respect for Cultural Heritage.
29, Is She/ he held in high esteem by the community, particularly the parents?

30, What is the extent of participation of the Teacher/Principal in enhancing the image of the

Vidyalaya in the Community?

31. Comment; -
- Does she/he indulge in tuitions?
- Isshe/ he in the habit of submitting complaints and indulging in litigation?

32.  IT IS CERTIFIED THAT ALL THE INFORMATION PROVIDED FROM SL.
NO. 01 TO 31 HAS BEEN CHECKED AND FOUND CORRECT.

SIGNATURE OF THE PRINCIPAL

(IN CASE OF A TEACHER/VP)

&

SIGNATURE OF THE CHAIRMAN, VMC

(IN CASE OF PRINCIPALS)
COUNTER SIGNATURE

RECOMMENDPATION OF
THE CHAIRMAN, VMC

COUNTER SIGNATURE OF
DEPUTY COMMISSIONER OF THE REGION
(WITH SEAL)



~PART-D

REMARKS / RECOMMENDATIONS OF
THE KVS CLUSTER COMMITTEE

SIGNATURE
CHAIRMAN, KVS CLUSTER COMMITTEE

PART - E

RECOMMENDATIONS OF THE KVS
REGIONAL COMMITTEE

SIGNATURE
CHAIRMAN, KVS REGIONAL COMMITTEE



ANNEXURE - 11

KENDRIYA VIDYALAYA SANGATHAN

KVS NATIONAL INCENTIVE AWARD
(TO BE FILLED IN BY REGIONAL OFFICE)

'CHECK LIST....cccosemrenne CATEGORY (PH) cccceereeresnsenneieiessnnesnense

Name of the Teacher/Vice Principal/Principal

Post Held: ACRs/APAR Points of last five years

Date of Birth: Year | 2009 | 2010 @ 2011 | 20i2 | 2013
Name of KV: Points

TotaiserviceinKVS: _ Y M

1(a) RESULT OF THE LAST 05 YEARS OF THE HIGHEST CLASS FOR SEC.
' & SR. SEC. CLASSES (QUANTITATIVE / QUALITATIVE ): -

Year | Classes tanght Pass % (i)% of A Grades (For PRTs),

(ii) % of 8.0 & above CGPA(For TGTs)
(iii ) PI (in case of PGTs)

(iv) % of 8.0 and above CGPA/PI of
Vidyalaya (for Pr. & VP)

(b) RESULT OF THE LAST 5 YEARS FOR PRIMARY CLASSES: -

Year Classes taught No. of students with | % of Students getting ‘A’ Grade
‘A’ Grade

10




2(a) Concerted steps taken to improve the quality of teaching by the teacher.

(b) Experience as Resource Person in In- service Courses. (No. of Times)

(c) Use of teaching aid / computers for teaching (used / not used).

(d) Whether undertaken innovative Practices / Project/ Experimentation

(¢) Publication and involvement in the community

t)) Community Service

{g) Contribution in co ~ curricular activities

(Scout & Guide, NCC, NSS, Sports & Games etc.).

RECOGNITION: -

1. Award/Certificate Attached/ Not Attached

2. Any other Award (National/State/Regional/District/ International Level) with details.

Prepared by (Signature)

Checked by (Signature)

11



ANNEXURE - II1

CERTIFICATE TO BE FURNISHED BY THE PRINCIPAL IN CASE OF
TEACHERS/VICE PRINCIPALS BY THE CHAIRMAN VMC OR DEPUTY
COMMISSIONER IN CASE OF PRINCIPAL.

It is certified that Ms./ MIL./MIS. c\iiiiiiiiirerieiieii s e enre e rereeeen s ranasnraanns (Name of the
teacher/Vice Principal/Principal with Designation) ............cocovieniennnn. of Kendriya
Vidyalaya. . ..o et e ae e has an absolutely

clean record of service and faultless antecedents and that no vigilance/ disciplinary enquiries are

pending/ contemplated against her/ him.

SIGNATURE OF PRINCIPAL/CHAIRMAN
YMC/DY. COMMISSIONER WITH SEAL

I have checked all the details and will be personally responsible for any misrepresentation of facts.

COUNTER SIGNATURE OF
DEPUTY COMMISSIONER OF THE REGION

(WITH SEAL)

12



4 n-
ANNEXURE -1V

GUIDELINES FOR RECOMMENDING NAMES FOR KVS NATIONAL
INCENTIVE AWARD/REGIONAL INCENTIVE AWARD

1. The main considerations for selection of the Teachers/VP/ Principals are

{i} His/ Her reputation in the Vidyalaya and local community.

(i) His/ Her academic efficiency and desire for its improvement.

(iii} His/ Her genuine interest in holistic development of Children.

{iv) His/ Her involvement and contribution in the social life of the community.

2. The marks allotted to each parameter as above are as follow:-

A. RESULTS FOR LAST FIVE YEARS - QUANTITATIVE

FOR PRINCIPAL / VICE-PRINCIPAL / PGT / TGT Marks | Total
‘ to be maximum
allotted | marks to be
awarded
i. 1f95%-100% result of Vidyalaya /Subject coneerned in ali five years 05
il. If95%-100% result of Vidyalaya /Subject for 04 years and above 90% in one year | 04
ifi, 1f 95%-100% result of Vidyalaya /Subject for 03 years and above 90% m two years | 03
iv. If 95%-100% result of Vidyalaya /Subject for 02 yearS and above 90% in three years | 02 95
v. If 95%-100% resuit o-f Vidyalaya /Subject for 01 years and above 90% in four years | 01
vi, If result of Vidyalaya /Subject below 90% in ali-years.. ‘ 00
B. RESULTS FOR LAST FIVE YEARS — QUALITATIVE.
FOR PGTS /VP/Principal '
i. P1 60 and above last {ive years. 05
il, PI 60 and above in four out of last five years. 04
iii, PI 60 and above in three out of last five years. ' 03
iv. PI 60 and above in two out of last five years. 0z
v. P1 60 and above in one out of last five years. ol
vi. If P1 iess than 60 all five years 00 03
TGTs
i, 25% students getting 90% & above/ Al in three of five years. 05
ii. 20% students getting 90% & above/ Al in three of five years. 04
iil. 15% students getting 90% & above/ Al in three of five years. 03
fv. 10% students getting 90% & above/ Al in three of five years. 02
v. 05% students getting 90% & above/ Al in three of five years, 01




C

A

C. Frequency of Participation in training programmes/ contribution to 05 05
various training/in-service coursas as a resource person
D. Innovative exp'erimenis/Projecls-t‘aken in the cu;ricular / co-curricular | 05 05
areas
E. Development and use of teaching and technology aids/ use of 05 05
computers for teaching/Special attention to gifted/weak/ children with
special needs
F. Contribution in administrative work & achievement in Co-curricular G5 05
Activities like music, arts, sports, literature, Scouts and guides etc.
Contribution towards community in form of varlous soclal service
activities 7
G. Publication (Research papers/Articles in international/national journals, 05
Books, Vidyalaya Patrika etc.) in the last 5 years h
i} National Level ' 05
ii) State Level 03
ili) Vidyalaya level 02
H, RECOGNITION
(i) National level (National Govt. of India or any International NGO Awards) 20
including Innovation & Experimentation award & ICT award by NCERT
(i) State Level (including Innovation & Experimentation award & ICT award by 15 20
KVS o |
(iil) Regional Incentive Award 15
{iv) District Level 05
. Committee: The committee constituted for recommending names for 20 20
award will allot marks on the basis of overall performance and '
reputation of teacher considering four paraméeters mentioned at Para—|
J. ACRs/ APAR of last five Years 25 25
TOTAL{ATO)) 100




ANNEXURE -V

FOR PRIMARY TEACHERS: - Marks to | Total maximum
be marks to be
allotted | awarded

a. Concrete steps taken to improve the quality of teaching at Primary level 03 05

b. Resuits for last five years

i. If 70% and above students get A grade in all five years 05
il. 1f70% and above students get A grade for four years 04
iii. If 70% and above students get A grade for three years 03

0
Iv. If 70% and above students get A grade for two years 02 3
v. If 70% and above students get A grade for one year 01
vi. If students getting A grade is less than 70 % 00

C. Frequency of Participation in training programmes/contribution to various 05 05

training/in-service courses as a resource person

d. Innovative experiments/Projects taken in the curricular / ¢o-curricular areas | 03 05

e. Development and use of teaching and technology aids/ use of computers for | 05 05

teaching

f.  Contribution in administrative work & achievement In Co-curricular Activities | 05 05

like music, arts, sports, literature, Scouts and guides étc. Contribution
towards community in form of various social service activities
g. Publication {Research papers/Articles in international/national journals, 03
Books, Vidyalaya Patrika etc.) inthe last 5 years
i} National level 05
ii}  State level 03
i) Vidyalaya level 02
h. RECOGNITION
(i) National level (National Govt. of India or any International NGO Award 20
including Innovation & Experimentation award & 1CT award by
NCERT) 20
(i) State Level (including Innovation & Experimentation award & ICT award | 15
by KVS ]
(iil) Regional Incentive Award 15
(iv) District Level 05
i. Committee: The committee constituted for recommending 20 20
nzmes for award will allot marks on the basis of overall
performzance and reputation of teacher considering four
parameters mentioned at Para—1
j. ACRs/ APAR of last five Years 25 25
TOTAL (ATOJ) 100




ANNEXURE - VI

FOR MISCELLANEQOUS CATEGORY TEACHERS: - Marks Total maximum
to be marks to be
allotted | awarded

a. Frequency of Participation in Training Programmes!Cohtribuﬂon to various Training/in 05 05
Courses as a resource person S

b. Innovative experiments/Projects taken in the Curricular / Co-Curricular Areas 05 05

C. Development and use of teaching and Technology Aids/ use 6'f‘(‘.bmputers for 03 05
teaching

d. Contrtbution and achievement in Co-curricular Activities like music, arts, sports, 15 15

literature, Scouts and guides etc. Contribution towards community In form of various
social service activities

€. Publication (Research papers/Articles in international/national journals, Books etc./ 05
Editor of Vidyalaya Patrika.
i} National level . . 05
i) State level 03
iii)  Vidyalaya level 02

f. Recognition

(i) National level (National Govt. of India or any International NGO Awards) 120
i) State Lovel | 15 20
(iii) Regional Incentive Award 15
(iv) Vidyalaya Level 05
g. Committee: The Committee constituted for recommending names for award will allot 20 20
marks on the basic of overall Performance and Reputation of Teacher consldering four
parameters mentioned at Para —|
h. ACRs/ APAR of last flve Years. 25 25
TOTAL (A TO H) 109
Note: - The screening commitiee constituted at cluster/ regional level for recommending the names of Principals/ Viee-Principal/

Teachers for the award should ensure that above guidelines are strictly followed while selection.



~*

: ANNEXURE - VII
Parameters for recommending names for KVS Incentive Awards for Non-
Teaching Staff
Sl | Field/Activities MARKS ALLOCATED
No.
GROUP ‘A’ GROUP ‘C’
& B’ " (INCLUDING
OFFICERS | SUB-STAFF)
1, ACR for five years (OS = 05, VG=04, Good=03, Avg.=01 25 25
& Below Average= -05)
2. (a) Innovative method adopted/concrete steps taken for 10 10
improving the work system
3. {b) Leadership quality ( for Group A/B officers. 10 10
Maintenance of records { for Group C employees
4, | Conduction/participation by the dfﬁcer/ official in the In- 05 05
service course/Training
5. Use of rule position/computers for disposal of work 10 10
6. Involverent in other activities, community 05 05
service/dealing with peers.
7 Publication (Articles in journals, Books etc) and 05 05
involvement in the organizational matters
8. Recognition : 15 15
(i) National Level (National Govt. of India or any
International NGO Awards: 15 marks.
(i) State Level (including KVS Regional Incentive Awards)
- 10 marks
{iii} District level - 5 marks
o. Committee: The committee constituted for recommending 15 15
names for award will allot marks on the basis of overall
performance and reputation of officer/official considering
all the parameters mentioned above.
TOTAL 100 100
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(a) Innovative method adopted/concrete steps taken for
improving the work system (10 Marks)

o}

{b) Leadership quality ( for Group A/B officers).

Maintenance of records { for Group C employees). {10
al

Conduction/ participation by the officer/official in the In-
service course/Training (5 Marks)

0t

{4

Use of rule position/computers for disposal of work. (10
Marks)
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Involvement in other activities, community service/dealing
with peers. {5 Marks)

Publication (Articles in journals, Books etc.} and involvement
in the organizational matters. {5 Marks}
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